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Introduction
On November 23, 2011, the Faculty Council approved the current doctoral regulations. These regulations incorporate criteria, procedures and formalities with regard to the doctoral programme of our Faculty. The full text of the new regulations can be found on the doctoral programme webpage of the Faculty website (http://ppw.kuleuven.be/english/phd). 
These guidelines apply to anyone seeking to pursue a doctoral degree in Psychology or in Educational Sciences. Motivated exemptions can be addressed to the respective coordinators (via claudia.debroyer@ppw.kuleuven.be). 
Some of the doctoral students have already fulfilled part of the program requirements according to the previous system Transitional arrangements can be found on the website of the doctoral programme.
The doctoral training programme consists of a common core (“truncus communis”) and a complementary component. All elements of the common core are compulsory for anyone required to undertake the (whole) doctoral training programme. The doctoral training programme is completed when all common core requirements have been met.
What is the purpose of the DOClog?

All doctoral students should record all elements of the training in this PhD logbook (or DOClog), to demonstrate that they have met all the requirements of the doctoral training.
During your training programme, carefully record all doctoral seminars and courses attended, presentations given, etc., using the DOClog’s electronic forms. This will reduce the workload at the end of your training. 

What to do with your DOClog at the end of the doctoral training?

1. Send your completed DOClog to your supervisor by email, together with the printed approval form of the DOClog. The standard forms “DOClog_Eng” and “approval form DOClog” can be found on the website of the faculty’s doctoral programme (http://ppw.kuleuven.be/english/phd).

2. After receiving your supervisor’s permission, you have to send your DOClog including all the necessary attachments to claudia.debroyer@ppw.kuleuven.be. If possible, please email your complete DOClog in one document, (pdf or word).

3. At the same time, you have to submit the signed copy (by your supervisor) of the approval form to Claudia De Broyer, administrative coordinator of the doctoral programme, Dekenstraat 2, bus 3702, 3000 Leuven. 
4. If your DOClog meets all requirements, the doctoral programme coordinator will also sign the approval form and send it back to the administrative coordinator who will inform you about it.

5. The Faculty will no longer archieve the approved DOClogs, so NO NEED to submit a printed copy of the DOClog after approval. However, the approval form will be archieved in your student file.

6.  Once your DOClog has been accepted, the administrative programme is allowed to send the  
      dissertation (pdf and book form) to the members of your doctoral jury.
Content of the doctoral training programme
See below an overview of all parts of the doctoral training programme. Additional information, can be found in the Faculty’s Doctoral Regulations (Chapter 3) and on the faculty’s webpage of the doctoral programme (http://ppw.kuleuven.be/english/phd). 
Common core (“truncus communis”)
a) Doctoral students should present at least two seminars, either about their own doctoral research or about a more general research topic. These seminars may be held at the doctoral student’s own research centre, at another K.U.Leuven research centre or at another Belgian or foreign university or university college.
b) Doctoral students should attend 10 doctoral seminars outside their research group: the seminars will be announced by email by the administrative coordinator. Doctoral students are encouraged to spread these seminars over the whole doctoral training period. Five seminars can be replaced by a course organized especially for the doctoral training programme or by the faculty or by a doctoral school of the university or the human resources department of the university or any other (inter)national scientific institution. The doctoral programme coordinator decides whether a course can be accepted or not.
c) Doctoral students should make at least one oral presentation or a poster presentation based on their research at an international conference.
d) Doctoral students should publish at least one international publication. More specifically, this may include: a peer-reviewed journal article, a book chapter or a contribution to conference proceedings, written in the language of communication in the discipline and aimed at an international readership. The doctoral student should be the first author. 
e) All doctoral students should submit an annual progress report on their research. This report should be sent to the administrative coordinator of the doctoral programme before June 15. The prescribed format can be found on http://ppw.kuleuven.be/english/phd/docu/progressreport.
Doctoral students cannot be exempted from part d and e from the common core component of the doctoral training (i.e. international publication and annual progress reports). 
The doctoral programme coordinator decides whether a particular item or activity can be considered as part of the doctoral training. If any doubt, doctoral students should consult the coordinator rather than wait until submitting their DOClog file.
Complementary component
The complementary component of the doctoral training programme consists of additional activities and training opportunities which doctoral students select according to their research interests and career plans within or outside the University. This includes seminars, courses or classes, but also conferences, workshops, or study periods abroad. Doctoral students can tailor this complementary component to their own interests, provided it does not conflict with their position as a doctoral student and does not affect negatively the duration or quality of the doctoral research.

Doctoral students wishing to take a course as part of their doctoral training can receive credits after successful completion of the course. To this end, they should contact the administrator at the start of the academic year or the second semester. Exam results for these courses will be submitted to the doctoral programme’s examination committee, which consists of senior academic staff member from the doctoral training programme committee as well as the ombudsperson for doctoral students.

Project details 
FIRST NAME AND SURNAME : 

GENERAL INFORMATION ABOUT THE DOCTORAL RESEARCH 
CONTRACT(type and start date):

RESEARCH CENTRE :

SUPERVISOR WITH FINAL RESPONSIBILITY:

SUPERVISOR (if applicable):

CO-SUPERVISORS (if applicable):



TITLE of the doctoral dissertation (please attach a one-page summary):


DOCTORAL PROJECT  (please attach research proposal(s))
MEMBERS OF THE SUPERVISORY COMMITTEE:

MEETINGS OF THE COMMITTEE:
· Meeting 1
Date 

Decision:  accept  /  conditionally accept pending revision / reject
· Meeting 2 (if applicable)

Date: 

Decision:  accept  /  conditionally accept pending revision / reject
Common core
(“truncus communis”)
Excemption doctoral training programme
If you are (partially) exempted from the doctoral training programme, please attach the approval and the alternative programme. Please also attach all documents to approve that the requirements of this alternative programme have been met.

In case you are exempted for the whole training programme you don’t have to fill in the parts a, b and c.

A.  Seminars own work/research
	1
	DATE + PLACE/AUDIENCE: 

	
	Title (please attach text of presentation):


	2
	DATE + PLACE/AUDIENCE:

	
	Title (please attach text of presentation):



Doctoral seminars past years, as ‘presenter’ / ‘discussant’ 
	1
	DATE => ‘Presenter’

	
	Title (please attach text of presentation):


	2
	DATE + SPEAKER => ‘Discussant’

	
	Title (please attach preparatory text):



B.  Seminars outside research group 

Seminars:
	
	DATE
	SPEAKER + ORGANISATION

	1
	
	

	
	Title:

	2
	
	

	
	Title:

	3
	
	

	
	Title:

	4
	
	

	
	Title:

	5
	
	

	
	Title:

	6
	
	

	
	Title:

	7
	
	

	
	Title:

	8
	
	

	
	Title:

	9
	
	

	
	Title:

	10
	
	

	
	Title:


Doctoral seminars as ‘participant’ / Doctoral colloquia past years
	
	DATE
	SPEAKER 

	1
	
	

	
	Title:

	2
	
	

	
	Title:

	3
	
	

	
	Title:

	4
	
	

	
	Title:

	5
	
	

	
	Title:

	6
	
	

	
	Title:

	7
	
	

	
	Title:

	8
	
	

	
	Title:

	9
	
	

	
	Title:

	10
	
	

	
	Title:


Course especially for doctoral students instead of 5 seminars (B):
(please attach the approval of the coordinator and a proof of credit)

	1
	COURSE NUMBER: 

	
	Course coordinator: 

	
	Academic year:

	
	Title:




C.  Presentation at an international conference
	1
	DATE + NAME & PLACE CONFERENCE: 

	
	Title (please attach text):




D.  First Author International publication

	1
	DATE + MEDIUM (magazine, book, …): 

	
	Bibliographical reference (please attach text):




E. Progress reports
The standard PhD Progress Report form can be found on the faculty’s doctoral programme website (http://ppw.kuleuven.be/english/phd/docu/progressreport). This will enable you to complete each progress report and send it to the administrative coordinator of the doctoral programme before June 15. Please add an electronic copy of all your progress reports as an appendix to this DOClog.

Complementary component
1.  Extra attended seminars
	
	DATE
	SPEAKER + ORGANISATION

	1
	
	

	
	Title:

	2
	
	

	
	Title:

	3
	
	

	
	Title:

	4
	
	

	
	Title:

	5
	
	

	
	Title:

	6
	
	

	
	Title:

	7
	
	

	
	Title:

	8
	
	

	
	Title:

	9
	
	

	
	Title:

	10
	
	

	
	Title:


2.  Extra publications
International publications
	Bibliographical reference(s) (please attach text(s)):

	

	

	

	


National publications
	Bibliographical reference(s) (please attach text(s)):

	

	

	

	


Internal reports
	Bibliographical reference(s):

	

	

	

	


3.  Research-related activities
(conferences or workshops attended, study periods abroad etc.)
	1
	Description of the activity:

Place & Date:

Presentation:  Yes  /  No

	2
	Description of the activity:

Place & Date:

Presentation:  Yes  /  No

	3
	Description of the activity:

Place & Date:

Presentation:  Yes  /  No

	4
	Description of the activity:

Place & Date:

Presentation:  Yes  /  No

	5
	Description of the activity:

Place & Date:

Presentation:  Yes  /  No

	6
	Description of the activity:

Place & Date:

Presentation:  Yes  /  No


4. Classes and/or courses attended
Master’s level courses
	For each course, please mention the name of the course (if possible also the course number), the  course coordinator and the number of course hours or credit points.

	

	

	


PhD level courses
	For each course, please mention the name of the course (if possible also the course number), the  course coordinator and the number of course hours or credit points.

	

	

	


Other Courses
	For each course, please mention the name of the course (if possible also the course number), the course coordinator and the number of course hours or credit points.

	

	

	


5.  Thesis supervision 
	MASTER THESIS 1

	Name of the student: 

	Name of the supervisor: 

	Title of the thesis: 



	Date of submission:


	MASTER THESIS 2

	Name of the student: 

	Name of the supervisor: 

	Title of the thesis: 



	Date of submission:


	MASTER THESIS 3

	Name of the student: 

	Name of the supervisor: 

	Title of the thesis: 



	Date of submission:
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